Awareness, Belonging, Connection

2022

Reimbursement Grant Program application guidelines
The 2022 Mental Health Month ACT Reimbursement Grant Program provides funding of up to $5,000 to help groups and
organisations located in the ACT host an event of their choosing during Mental Health Week (8 to 16 October 2022).
These grants are for positive, encouraging, informative and supportive events around topics of mental health and wellbeing
that align with the theme of Awareness, Belonging, Connection. The scope of events and activities is limited only by applicants’
imagination and enthusiasm!
Key dates
Applications open

17 May 2022

Applications close

30 June 2022

Applicants notified

27 July 2022

Event calendar submissions due

1 August 2022

Events take place

8 to 16 October 2022

Apply for a 2022 MHM Reimbursement Grant
on the Mental Health Month ACT website:
www.mentalhealthmonthact.org

Mental Health Month (MHM) overview

MHM Reimbursement Grant overview

What is Mental Health Month?

What are the grants for?

Mental Health Month occurs each year in October and encompasses
World Mental Health Day on 10 October.

The MHM Reimbursement Grant Program is for events that support the
objectives of Mental Health Month. They should also relate to the theme
of Mental Health Month ACT 2022: Awareness, Belonging, Connection.

It is an annual event celebrated in over 100 countries to raise community
awareness and understanding of mental health, reduce the stigma and
discrimination associated with mental health conditions, and promote
positive mental health and wellbeing.

We aim to offer a diverse events program, catering to all sub-groups of the
community.
They must be inclusive for a range of people, including:

Mental Health Month ACT is coordinated by the Mental Health Community
Coalition ACT (MHCC ACT).

• lesbian, gay, bisexual, trans, queer, intersex and asexual (LGBTQIA+)
people

In 2022, MHCC ACT will organise and support events during Mental
Health Week, from 8 to 16 October, and encourage other events across
October.

• Aboriginal Torres Strait Islander peoples
• people from culturally and linguistically diverse (CALD) backgrounds
• young people (including school and university-based activities)
• adults aged over 65 years

Objectives of Mental Health Month

• children of parents affected by a mental illness

1. To raise community awareness and understanding of mental health

• other isolated or at-risk groups.

2. To reduce the stigma and discrimination associated with mental
health conditions

Who can apply?

3. To promote positive mental, physical, social and spiritual health
and wellbeing in the community

Any community-based group or organisation, charity, school, university or
faith-based group within or outside of the mental health sector can apply
for a reimbursement grant.

4. To encourage people to seek help and practice self-care
5. To provide information about mental health and wellbeing and
increase awareness of local services.

• people with a disability

Government agencies and private sector businesses are ineligible to apply
for a grant, but we still encourage you to host and register an event during
Mental Health Month ACT.

MHM Grant application process
How do I apply?

How much can I apply for?

Complete the application form at
www.mentalhealthmonthact.org/grant application

You can apply for any funding amount up to $5000 (GST inclusive).
However, very few events will be given this high a level of funding.

Make sure you include:

If your event only requires a small amount of funding, please only apply for
that amount.

• your event’s name
• details of what you will do at your event

Note that we might choose to offer you less funding than you request.

• how your event aligns with the MHM objectives and the 2022 theme

As part of the application, we will ask how you might scale down your
proposal if you get less funding than you have asked for. This will allow us
to be flexible in how many grants we give, so we can provide events for as
many Canberrans as possible.

• what outcomes your event will have for its attendees
• a detailed budget of how much your event will cost, outlining all event
expenditures that you will be seeking to have reimbursed and any
funding you will be using from other sources
• Applications that do not include a budget, or do not have enough
information in the budget, will not be considered.
• an outline of your COVID-smart plan, including any changes you will
make if there is an outbreak and restrictions in place.
Please provide as much detail as possible in the application so we
can be assured your event will run successfully. Consider including a
comprehensive project plan, event timeline and/or a run sheet.

How will applications be assessed?
Applications will be assessed by a panel of representatives from MHCC
ACT and the local mental health sector.
Successful applications will be selected at the panel’s discretion. Feedback
will be provided where possible.

Why is Mental Health Month important?
 lmost half of Australians have had a mental health
A
condition, and one in five Australians experience mental
ill health each year.
This could be you, a loved one, a family member, a friend,
a colleague, a neighbour...
Initiatives like Mental Health Month are essential for
starting conversations about mental health within
families, peer groups and in the broader community so
that people can find the support they need.

Using the MHM Grant
How can the grant be used?
You can only apply for funds through the MHM Reimbursement Grant
Program for costs associated with organising, promoting and running an
event that falls outside your organisation’s core business.
Reimbursement grant funds cannot be used for:

Examples
If an advocacy-based organisation
applied for funding for their staff to
run virtual advocacy skills training
sessions for their members, this
would not be considered. This is the
organisation’s core business.

• internal wages, staff costs or any other payroll activities
• remunerating volunteers
• regular rent or other bills (such as phone, internet or electricity)
• purchasing goods or services from your organisation or another
organisation that you or another Director of your organisation owns or
has an interest in.
If you have any queries about the suitability of your project, please
contact MHCC ACT.
We are more than happy to discuss your event proposal.

If a community services organisation
applied for funding to host a painting
workshop during Mental Health Month for
carers to document their personal stories
through art, this application would be
considered. However, the funding would
not cover the costs of the organisation’s
staff running the workshop.

If a community group was successful
in applying for funding for a social
event that included catering, but then
purchased the food from a business
owned by the Chair of the group, this
would not be reimbursed.

MHM Grants: for successful applicants
What happens if I’m successful?

Event holders are encouraged to use the official Mental Health Month ACT
poster and flyer templates (which will be available on our website).

If your application is successful, we will notify you via email of the amount
of your grant, noting this may be less than you have asked for.

If choosing to design your own poster/flyer, you must include the Mental
Health Month ACT logo in line with the specifications in the brand
guidelines on our website.

We will also send you a declaration form agreeing that the reimbursement
grant will be used only for the purpose outlined in the application
and budget. Successful applicants who do not sign and return this
declaration will have their reimbursement cancelled.
You will need to provide details of your event to MHCC ACT by 1 August
2022 for inclusion in our marketing and planning.
If you need to change the use of funds or event plan from what you
applied with, you must communicate this to MHCC ACT, and both MHCC
ACT and the assessment panel must approve the changes. If you do not
receive this approval, you will not be reimbursed for any costs that are
outside of your original application.

Promoting your event
We will include all public events in the MHM Calendar (on our website
and printed) and promote it through our channels and relevant media
organisations. If you do not want us to promote your event, please
indicate this on the application form.
We also expect grant recipients to promote their events.
All promotional text, materials and merchandise used to market the event
must clearly state that the event is part of Mental Health Month 2022 and
include the Mental Health Month ACT logo (available on our website). This
includes posters, flyers, event registration pages and email event invites.

MHCC ACT reserves the right to decline a reimbursement request where
the host organisation fails to promote the event as part of Mental
Health Month ACT.

Ways to acknowledge Mental Health Month
Include a byline after your event title that reads:
“This event is part of Mental Health Month 2021.”
Recognise the funding by including a line that reads:
“This event is made possible thanks to funding provided by the
Mental Health Month ACT Reimbursement Grants Program”.
Add it to the title of your event:
A Mental Health Month event: [Insert your event title here].
Mention it in your promotion, using this phrase or similar:
“This October, we are celebrating positive mental health &
wellbeing with our event: [Insert your unique event title here]”
Display the Mental Health Month logo beside your
organisation’s logo on all marketing material for the event, in
line with the brand guidelines.

Claiming for reimbursement

Frequently asked questions

How do I claim my Reimbursement Grant?

Can I submit multiple applications?

Reimbursements for successful applicants can only be claimed after the
event has occurred.

Yes, you are welcome to submit more than one application. However, due
to high community interest in the program, organisations are unlikely to be
successful in more than one application.

In October, MHCC ACT will provide successful applicants with a
reimbursement form to complete.

What if I need to change my event?

To claim a pre-approved grant, you will need to provide:

If you are successful in receiving a reimbursement grant and you need to
change the details from those in your application, please contact MHCC
ACT immediately and seek approval to modify the reimbursement claim.

• a completed reimbursement form, which includes:
• bank details
• list of expenses
• copies of invoices and receipts for all monies to be reimbursed
• photos of your event if applicable/available.
We will also ask for a report of your event to demonstrate the impact
of the grant funding. We may use this report and photographs on our
communication channels and in our reporting. Please ensure any people
included in images you provide have consented to their use.

Generally, minor modifications will be approved. However, significant
changes to the event’s structure or concept may not be approved.
If you do not receive approval for changes, you will not be reimbursed for
any costs that are outside of your original application.
If your event is included in the Mental Health Month ACT event program
booklet and you make changes after the 1 August deadline, you must
notify MHCC ACT and make every possible effort to notify prospective
patrons. It may not be possible to alter the event details in the print
booklets or the online version.
If you are running an open event where patrons are not required to book
for the event, we recommend that you avoid changing the venue at late
notice unless absolutely necessary.
We will, of course, understand if there are unexpected COVID-19 impacts
on your event.

